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Find Microsoft 
Edge on your 
desktop
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Pin to taskbar

Find on your taskbarSearch

Find in your 

start menu



Navigate the 
new Microsoft 
Edge
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Go back

Refresh

Open a new tab

Enter a URL or search

Pin a site

Add page to Favorites

Open Favorites menu

Open Collections

Customize your new tab

Access Profiles

Open 

Settings

Search online



Open and use 
the settings 
menu

Open Settings

Open an InPrivate browsing window

Enlarge page or go Fullscreen

See your web history

Create a web app

Print the page

Search the page

Access more settings

Provide feedback or get help
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Set up a 
School profile
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School

In the new Microsoft Edge, you can set up different profiles to keep your 

browsing separate based on what youõre doing.

Step 1 Click on the profile image icon to the right of the address bar

Step 2 Select ôAdd a profileõ

Step 3 Select ôAddõ to start the process

Step 4
Repeat the process to set up a personal profile (hint: use different pictures to 

differentiate between your school and personal profiles)

Quick tips:

ÅHave students setup profiles so they can save passwords to websites you 

use everyday

ÅStart every classroom session by having students switch over to their profiles. 

With their saved settings you can minimize class time spent troubleshooting



Import 
browser data

Import your browser data to copy over your preferences and settings from 

other browsers. You can do this at any time, in case you didnõt import 

browser data during the profile set up process or want to change which data 

you imported.

Step 1 Click into the settings menu         to the right of the address bar

Step 2 Click into ôSettingsõto access more options

Step 3 Under ôProfilesõ, select ôImport browser dataõ

Step 4
Select which browser you would like data imported from and which data youõd 

like imported. Then click ôImportõ

You can import: 

ÅFavorites/bookmarks

ÅSaved passwords

ÅSearch engines

ÅBrowsing history 

ÅHome page
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Add Office 
365 to your 
new tabs

When you open a new tab in Microsoft Edge, you have the option to see 

Office 365* docs, find assignments, recent or shared projects, notebooks, and 

pinned sites.

Step 1 
Open a new tab in your school profile . You must be in your school profile to 

see the page content tab

Step 2 Click on the       ògearó iconin the top right portion of the page 

Step 3 Select òOffice 365ó under ôPage Contentõ

Step 4 Choose your page layout
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New

Azure Active Directory (AAD) and Office 365 required.


